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By default, Envelope Designer Plus will load an envelope template and, in the upper left corner, a series of envelope size options.  Select your envelope size from the drop down.  If you want to design a label, click “New” from the File menu. 
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Click “New” on the file menu and select Label from the dialog.
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Note: Only one label appears on the design screen.  Your labels will print accurately based on the criteria showing in the label design bar immediately to the right of the label drop down.  
If a preset template is not available from the dropdown, selecting ‘Custom Size” will allow you to set up a different layout.

[bookmark: _Toc403734093]Attaching a Mail List

[image: ]
After selecting your template, attach your mail list from A-Qua Mailer web or A-Qua Mailer desktop.  Envelope Designer Plus supports DBF and CSV files.  The import process may happen very quickly. You can confirm the mail list is attached by looking for the file path in the lower right hand corner of the screen.  
A-Qua Mailer desktop users can also configure the application to launch and attach a mail list as part of the post export process covered later in this documentation.
It is important to note that clicking “Save” or “Save As” at any time only saves the envelope or label template, Envelope Designer does not save attached mail lists as part of the template file.
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Once your mail list is attached to the envelope or label template, you can build your address block and barcode.  To build your address block, double click on the text box containing “< Replace this text & address below by  >…”  Click "Insert Field" to add the appropriate fields from the mail list.  Add all the fields you want to print and organize them into the desired layout.
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After setting up your address block, you will see the appropriate fields in the envelope design.  Tip: If your field headers are consistent from job to job in A-Qua Mailer desktop or A-Qua Mailer web, you can attach a new mail list and it will automatically associate those headers with the envelope you have open.
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Clicking the “Data/Design Mode” button at the top of the screen will show the variable data in the address block.  Clicking the left and right buttons will show you each record so you can verify the address block has populated accurately for your mail list.
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The barcode creation dialog is accessed by clicking the barcode icon at the top of the menu bar.
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Select the Intelligent Mail Barcode radio button.  Note: While it is available in the application, the POSTNET barcode no longer qualifies mail for automation discounts.  Once you have chosen the Intelligent Mail Barcode option and selected the barcode position in relation to the address block, click the Setup button.  Intelligent Mail package barcodes will be discussed later in the help documentation.  
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In the Intelligent Mail Barcode Setup dialog, click the radio button for “All barcode information is in this field” and select the “IMB_ENCODE” field from your presorted mail list output.  This field is provided with mail lists presorted in both A-Qua Mailer web and desktop.  Note: Envelope Designer Plus does not create barcode data; it translates the information from the IMB_ENCODE field generated in A-Qua Mailer web or A-Qua Mailer desktop into the barcode you see on the envelope.
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Envelope Designer will display both the drawn IM barcode as well as the encoded data used to generate the barcode.  This is to illustrate the encoded information the barcode represents, however only the barcode will print.
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Generating an Intelligent Mail package barcode is very similar to creating an IMb label.
 [image: ]
Set up your address block and click the barcode icon.
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Select Intelligent Mail Package Barcode and then click Setup.
[image: ]
Much like IMb, you can select “All barcode information is in this field” but instead of selecting an encoded field, choose “BARCODE” and click OK.
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Alternatively, you can create an IM package barcode from the IM components.  To do this, check the “Barcode information is specified below” radio button on the top half of the screen followed by “The tracking information is specified below” on the bottom.  Next, specify the appropriate fields from the following options: Channel Application ID (92 or 93), Service Type ID, the Mailer ID and piece Sequence Number fields. 
After you click “OK,” you will see your address block fields.  You may, or may not, see the sample barcode field and will not see the human readable data. 
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Clicking the “Data/Design” button at the top of the screen will show both parts of the barcode.
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For envelopes you can add additional information to your template.  To enter a return address, double click the box that contains “<Replace this text by inserting your>…”  Type in your return address and click “OK.”
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To add an indicia, click on the edit menu, select “Add Graphic” and add your image.  Envelope Designer supports a number of popular formats include: GIF, JPEG, BMP and PNG.
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If you want the printer to pause on breaks you will need to have the PS_BRK field on your mail list.  Simply select the break option from the “Pause on breaks” section.  Note that pausing on bundle breaks will generate a pause for containers and pallets, while pausing on containers will also pause on pallets.


[bookmark: _Toc403734100]How to Launch Envelope Designer and Attach a File During Export
A-Qua Mailer desktop can be configured to launch Envelope Designer Plus (ED) during the export process.  
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1.  Go to “Edit” and “Preferences.”  Once the preferences dialog is open, go to “Post-Export.”
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2.  Give your Post-Export option a name.  This will appear on the “Export Names and Actions” tab of the export dialog.
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3.  Select a file type for “Limit to export type” from the drop down.  Limiting the export type controls when the Post-Export option will be available from the Export dialog.  Envelope Designer will support importing DBF and CSV exports from the application. 
[image: ] 
4.  For “Program,” browse and select the EXE file for Envelope Designer.  If you are on a Windows 7 or 8.1 environment, it is most likely at the path above.
 [image: ]
5. You will also need to set the command line options.  First, specify the label or envelope template you want to open with the application.  That file will either have an extension of .LBL or .ENV.  Enter that path into the “Command line options” text box.  If there is a space in the path name of the envelope or label, you will need quotation marks around the around the path of the ENV or LBL you are launching.  
 [image: ]
6. If you also want the exported mail list to load and attach during the ED launch process, add the following command with the quotation marks included, “/a:$ExportFileFullPath$” after the template specified in the previous step.  Note, if you copy and paste the path above, you may need to retype the quotation marks.  In the example above, this portion of the command is "C:\Pitney Bowes\ED\ENV\Templates\test.lbl" “/a:$ExportFileFullPath$”.  This will launch and attach the mail list during the export process.
[image: ] 
7. Set up your export.  On the Export Name and Actions dialog, select the name of your presort preference.
8.  Click run.  Envelope Designer Plus should launch with the appropriate label or envelope template specified on the preferences tab.  If errors occur, check to make sure you entered your “Command line options” paths correctly and if you do or do not have quotation marks around the paths in the command line option.
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